Viewing the Extra Description in a Work Order

Viewing the Extra Description in a Work Order or Phase:
1. Select a work order. (See steps from To Perform a Work Order Search or Query)
2. Click the view pull down menu b
3. Then select
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Work Order 060737-2007 Created By | CINDYS p ASSIGNED =

Date Created | Dec 05, 2006 03:15 PM Reference Data
Description HOLIDAY FOOD PURCHASES - NOT FOR TIME Cost Analysis
Feb 17,2007
Status History $0.00

QOrganization 680000 Region um

Do NotUse
OFFICE OF THE PLANT DIRECTOR UNIVERSITY OF MICHIGAN
Requestor 680000 Facility MAIN Twpe P
ANN ARBOR CAMPUS PLANT OPERATIONS
Contact RICH STEINER
Contact Phone Eoesiy 00800 Category POH
Contact Emall FACILITIES SERVICES BUILDING A OVERHEAD (PLANT

Phase Description Location Shop Work Code Priority Status
A1000 HOLIDAY FOOD PURCHASES - NOT FOR THE A1000 2000 05 SCHEDULNG
A2200 HOLIDAY FOOD PURCHASES - NOT FOR THE A2200 2000 05 HEWWORK
£2300 HOLIDAY FOOD PURCHASES - NOT FOR THE A2300 2000 05 NEWWORK
A2400 HOLIDAY FOOD PURCHASES - NOT FOR TME A2400 X000 05 NEWWORK
B1000 HOLIDAY FOOD PURCHASES - NOT FOR TME 51000 00K 05 COMPLETE

o - _ 11 :
4. After viewing the extra description, click the done flag to return to the main
work order screen.
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Work Order 960737-2007

Created By
Date Created

CINDYS
Dec 05, 2006 03:15 PM

Exdra Description HOOVER AVE BUILDING A

WORK REQUEST FOR HOLIDAY FOOD PURCHASES FOR HOLIDAY PARTIES DECEMBER
2008, LIMITED TO $8.50 PER EMPLOYEE.

THIS WR IS NOT TO BE USED FOR HOURLY TIME.

HOURLY TIME FOR EMPLOYEES SHOULD BE CHARGED TO UFUNCTION-2007.

12/19/08 11:44 TMB

PER JOEL FOOS, ADD M2250 TO WORK REQUEST

To view phase extra descriptions, click the phase number in the phase section
of the work order, and repeat steps 2 to 4.
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